
[image: A close up of a logoDescription automatically generated]




PROBATION MEETING



	Name
	Click here to enter text.
	Job Title
	

	School/Service
	Click here to select School/Service from Drop Down.
	Date of Meeting
	

	Probation End Date
	

	Review work to date:
(e.g. Review work completed against job description)

	



	Areas for further development:
(e.g. any areas on job description not yet being carried out, or any areas that require more 
focus)

	



	Support available:
(e.g. any support or training that has been provided and details of further support required)

	



	Manager Name:
	

	Manager Position:
	

	Date:
	





Send a copy of the form to the employee as a record of the meeting
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