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Human Resources 
 

Switching to a Skilled Worker Visa – Information 
for current employees 

 

 

The Skilled Worker visa is a sponsored route and the University of Huddersfield is an A-rated sponsor.  To qualify 
for a Skilled Worker visa both you and your role need to meet certain eligibility criteria for sponsorship.  
 
We can confirm that your current role is eligible, however, we may require further information from you to confirm 
that you are eligible for a Skilled Worker visa, such as evidence of your English Language knowledge.  
 
You may find our Skilled Worker visa process flowchart useful to highlight stages of the process. 
 
Please read through the following information.  
  

Student Visa Holders 

 
Student visa holders applying for a Skilled Worker visa must meet one of the following conditions on the date they 
make their application to be allowed to switch:  
 

▪ they must have completed the course of study for which they were being sponsored as a Student 
 

▪ they must be studying a full-time course of study at degree level or above with a higher education provider 
which has a track record of compliance, and the start date on their Certificate of Sponsorship (CoS) must be 
no earlier than the course completion date 

 
▪ they must be studying a full-time course of study leading to the award of a PhD with a higher education 

provider which has a track record of compliance, and the start date on their CoS must be no earlier than 24 
months after the start date of their PhD 

 
If in the 12 months prior to the date of your Skilled Worker visa application you have received an award from a 
Government or international scholarship agency, covering both your fees and maintenance, you must provide 
written consent to your application from that Government or agency.  If you do not, your Skilled Worker visa 
application will be refused.  
 
Please let your HR contact know whether you received an award or not.   
 
If you have received an award and you are required to provide written consent to your application, please provide 
a copy of that consent to your HR contact. 

 

Certificate of Sponsorship (CoS) 

 
Once we have evidence that you fully meet the requirements for sponsorship, we will provide you with a CoS 
which is specific to your role.  
 
You will be required to make an independent visa application, however, you may wish to appoint an immigration 
specialist to help you with your application. 

 

Academic Technology Approval Scheme (ATAS) Requirement 

 
Some applicants applying for entry clearance or permission to stay will need to obtain an ATAS certificate from 
the Foreign, Commonwealth and Development Office before they make their visa application.  This is known as 
the ATAS requirement and depends on the occupation code and subject area your role falls within, as well as 
your nationality.  
 
We will request confirmation from your manager as to whether this requirement will apply to you and if does, we 
will let you know.  
 
Useful links: 

https://staff.hud.ac.uk/media/universityofhuddersfield/content/files/hr/downloads/SkilledWorkerVisa_Process_Flowchart.pdf


 
▪ Gov.uk - Academic Technology Approval Scheme (ATAS)  

▪ UoH - Academic Technology Approval Scheme (ATAS)  
 

Immigration Health Surcharge 

 
UK Visas and Immigration require you to pay an Immigration Health Surcharge at the point of submitting your visa 
application which will give you access to public services, including healthcare.   
 
Payment of the surcharge is a mandatory requirement of the immigration application process and is payable 
upfront and in full to cover the whole period of permission to stay in the UK.    
 
Useful links:  
 

▪ Gov.uk - Pay for UK healthcare as part of your immigration application  
▪ Gov.uk - Calculate your immigration health surcharge  

 

Fees 

 
It is not standard practice for the University to reimburse visa fees.  Your School/Service, however, may be able to 
reimburse some, or all of the visa application fees to you, but they are not under any obligation to do so.     
 
If they are able to reimburse you, whether in full or part payment, please note the following conditions:  
 

• Any monies paid to you will be subject to tax and National Insurance contributions.    

• Reimbursed fees (whether in part or full payment) can only be paid in respect of your visa application and 
not any dependents’ applications or other associated costs.   

• The University cannot reimburse the Immigration Health Surcharge aspect of your application due to tax 
implications, as it is classed as a benefit.  

 
Useful links: 
 

▪ Gov.uk - Skilled Worker Visa - How much it costs  
 

Maintenance 

 
You would usually need to have a certain amount of money in your bank account to show you can support 
yourself in the UK, however, as an A-rated sponsor we can ‘certify maintenance’ on your certificate of sponsorship 
so you don’t need to evidence that you have money in your account.   
 
Please note: 
 

• This certification does not include any dependents who may be accompanying you so you must ensure 
that all of your dependents meet the mandatory financial requirements when applying for their visa.  

• You will have no recourse to public funds in the UK.   
 
Useful links: 
 

▪ Gov.uk - Skilled Worker Visa - How much it costs  
 

Knowledge of English 

 
You may be required to evidence your knowledge of English as part of your Skilled Worker visa application and 
there are various ways to demonstrate this, depending on your circumstances. 
 
Please look at the English language knowledge flowchart and let your HR contact know if you currently meet the 
knowledge of English requirement or if not, whether you will need to use the Ecctis verification service or pass a 
Secure English Language Test (SELT).   
 
Useful links:  
 

▪ Gov.uk – Skilled Worker – Knowledge of English 
▪ Gov.uk – Immigration Rules Appendix – English Language 

 

https://www.gov.uk/guidance/academic-technology-approval-scheme
file://///nas/HRGSHARE/data/PAESEST/hrg_paesmg/ML%20-%20Visas%20&%20RTW%20Checks/Skilled%20Worker%20Visas/Information%20for%20Offer%20Letters/Hud.ac.uk%20-%20Academic%20Technology%20Approval%20Scheme%20(ATAS)
https://www.gov.uk/healthcare-immigration-application
https://www.immigration-health-surcharge.service.gov.uk/checker/type
https://www.gov.uk/skilled-worker-visa/how-much-it-costs
https://www.gov.uk/skilled-worker-visa/how-much-it-costs
https://staff.hud.ac.uk/media/assets/document/hr/downloads/ukvi/SkilledWorker_EnglishLanguageRequirement_Flowchart.pdf
https://www.gov.uk/skilled-worker-visa/knowledge-of-english
https://www.gov.uk/guidance/immigration-rules/immigration-rules-appendix-english-language


PhD Verification 

 
If you are using a PhD to obtain a reduction to the going rate, that was not awarded in the UK, you will need to 
have it verified by the Ecctis Qualification and Language Service (QLS) and provide a copy of the outcome to us.  
 
If you also need to evidence your English Language, Ecctis have a joint service which will cover both 
requirements (English Proficiency and Qualification Comparison service).   
 
Alternatively, you may wish to use their single Qualification Comparison service and pass a Secure English 
Language Test (SELT) from an approved provider. 
 
Useful links: 
 

▪ Ecctis - Visa and Nationality Services 
▪ Gov.uk – Skilled Worker – Knowledge of English 

 

Partner or Children (Dependants) 

 
Your partner or children may be able to apply to join you or stay in the UK as your dependants.   
 
New Skilled Worker applicants in roles listed as ‘medium skilled’ are not permitted to have dependants unless one 
of the following is true:    
 
• you have been continually employed in the UK on a Skilled worker visa and in a ‘medium skilled’ job since 

before 22 July 2025  
 

• you’re applying for a child born in the UK 
 

• you’re the only living parent responsible for your child and you’re applying for permission for your child to 
stay in the UK 
 

• your child’s other parent is also sponsored for a job listed as ‘medium skilled’ and you’re applying for 
permission for your child to stay in the UK 

 
We have stated your Standard Occupation Classification (SOC) code in the email so you can determine whether 
your role is classed as medium skilled or higher skilled.  
 
If your partner or children are eligible to apply, you will need to provide evidence of your relationship to your 
dependant when applying.  We are unable to provide any support or guidance in relation to your partner/children’s 
visa applications.  You may wish to appoint an immigration specialist to help with their application. 
 
Useful links:  
 

▪ Gov.uk - Skilled Worker - Your Partner and Children  
 

Skilled Worker Guidance 

 
We recommend that you read through the Gov.uk webpages below to ensure that you aware of your 
requirements as an applicant.  
 
Useful links:  
 

▪ Gov.uk - Skilled Worker Visa 
▪ Gov.uk - Immigration rules Appendix - Skilled Worker  

 
 

 

https://qls.ecctis.com/
https://www.gov.uk/skilled-worker-visa/knowledge-of-english
https://www.gov.uk/government/publications/skilled-worker-visa-eligible-occupations
https://www.gov.uk/skilled-worker-visa/your-partner-and-children
https://www.gov.uk/skilled-worker-visa
https://www.gov.uk/guidance/immigration-rules/immigration-rules-appendix-skilled-worker

