                           CHANGE OF PERSONAL DETAILS


Details Currently held on HR Record
	Title:
	Prof/Dr/Mr/Mrs/Miss/Ms (please circle)

	Full Name:
	

	Previous Address:
	

	School/Service:
	

	Date of Birth:
	


New Details
IF YOU HAVE CHANGED YOUR NAME OR TITLE WE WILL NEED TO SEE ORIGINAL DOCUMENTATION CONFIRMING THIS.  PLEASE NOTE YOUR DETAILS WILL NOT BE AMENDED UNTIL THIS HAS BEEN SEEN.
	Title:
	Prof/Dr/Mr/Mrs/Miss/Ms (please circle)

	Full Name:
	

	Marital Status:
	Single/Married/Divorced/Other (please circle)

	New Address:

	                                                                              
Post Code:  

	Home Telephone No:
	

	Mobile No:
	

	Email Address:
	


Emergency Contact Details

IF CIRCUMSTANCES HAVE CHANGED IT IS IMPORTANT THAT YOUR EMERGENCY CONTACT DETAILS ARE CHECKED TO ENSURE WE HAVE CURRENT UP TO DATE INFORMATION. 
	Title:
	Prof/Dr/Mr/Mrs/Miss/Ms (please circle)

	Full Name:
	

	Relationship to you
	

	Address:

	                                                                                        Post Code:  

	Home No: 
(include area code)
	

	Work No: 
(include area code)
	

	Mobile No:
	


SIGNED:
 ____________________________________
DATE:  _______________________

 FOR OFFICE USE ONLY:
	Title to 

Dr
	
	Changed Name
	
	Changed Address
	
	Changed Emergency Contact Details
	

	PhD Cert
	□
	Marriage Certificate
	□
	iTrent
	□
	iTrent
	□

	iTrent
	□
	Civil Partnership Certificate
	□
	Email Acknowledgement
	□
	File
	□

	Update Qual
	□
	Deed Poll
	□
	File
	□
	
	

	WYPF Form (if appl)
	□
	Decree Absolute & Marriage Cert
	□
	
	
	
	

	Teacher’s Pension Form  (if appl)
	□
	WYPF Form (if appl)
	□
	
	
	
	

	File
	□
	Teacher’s Pension Form (if appl)
	□
	
	
	
	

	
	
	iTrent
	□
	
	
	
	

	
	
	Email Acknowledgment
	□
	
	
	
	

	
	
	Alter & Move File
	□
	
	
	
	





Please return this form to:


Human Resources


University of Huddersfield 


Queensgate


Huddersfield, HD1 3DH











July11

