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Appendix A - Form A
Please complete Form A and send it securely to Human Resources (hr@hud.ac.uk) following the discussion with your line manager. If you have any queries about completing this form, please contact your HR Business Partner.
	Name
	

	Job Title
	

	School / Professional Service/ Department
	

	Line Manager / Job Title
	

	Other party’s details

	Name
	

	Are they a student or a member of staff?
	

	Job Title (if member of staff)
	

	School / Professional Service/ Department 
	

	Nature of Relationship:
(Please explain if relationship is of a close personal nature, for example a close friend or relative, or an intimate /romantic relationship)
	

	Relationship of close personal nature (if relevant) for example cousin, mother, friend etc.
	

	When did the close personal/intimate relationship start (if relevant) (approximate month/year)?
	

	I understand the following: 
1. It may be necessary for permanent or temporary changes to be made to any supervisory arrangements or other conditions, to remove any real or perceived conflict of interest arising from the relationship. 
2. This form will be stored securely on my HR file and in line with data protection and the Staff Privacy Notice. The information will be shared on a need-to-know basis with those internal individuals, schools or departments identified who reasonably need to be aware of the relevant information in order to assess and manage any risks associated with the declarations.
3. I have read and understood the Personal Relationships at Work Policy
Name:
Signed: 
Date:
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