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Temporary Worker (GAE) - Migrant 
Responsibilities Statement 

 
The University is delighted to be able to sponsor your visit.  As a Sponsor with the Home Office, the 
University must comply with Home Office requirements in order to retain our licence to sponsor 
international talent.  We are grateful for your cooperation. 
 
Contact Details 
You are required to ensure that the University has up-to-date contact details for you at all times, 
including your home address, home phone number, personal email address and mobile phone 
number. You therefore must notify the HR department immediately if any of these details change.   
 
You must also notify the HR department of the dates prior to travelling to an area where you cannot 
be contacted (such as going on a field trip to a remote location) and advise of a time that you expect 
to be back in an area where you can be contacted. During a Home Office inspection, the University 
must show that it holds your most up to date contact information. 
 
If your details change, please contact the HR Department as soon as possible by email: 
hr@hud.ac.uk.   
 
Absence recording and reporting 
The Home Office requires that the University records your absences (i.e. sick absence and annual 
leave) and reports to the Home Office any periods of unauthorised leave in excess of ten consecutive 
working days.  
 
In addition, sponsored visa holders are not permitted to take unpaid leave in excess of a total of 4 
weeks in any twelve month period from January to December (except in the case of maternity, 
paternity, parental, shared parental, adoption and sick leave).  
 
In the event of the University having to report unauthorised leave in excess of ten consecutive working 
days or unpaid leave in excess of 4 weeks to the Home Office, the Home Office may cancel your visa.  
 
You must therefore ensure that all leave is recorded and agreed in advance with your line manager: 
   
You must inform the HR Department of any periods of agreed leave (including unpaid leave).  The HR 
department can be contacted by email: hr@hud.ac.uk.  
 
Changes to job details as recorded on your Certificate of Sponsorship  
The University is required to report the following changes to the job details on your Certificate of 
Sponsorship to the Home Office: 
 

• A change to your work location 

• If you leave earlier than the end date stated on your Certificate of Sponsorship 
 

It is important that you report any changes to the information recorded on your Certificate of 
Sponsorship to the HR department immediately and before any changes are agreed or take effect.  
 
The HR department can be contacted by email: hr@hud.ac.uk  
 
Changes to your immigration status 
The University is required to report to the Home Office if you change your immigration status which 
means that the University is no longer your sponsor (e.g. if you obtain Indefinite Leave to Remain, a 
dependent visa, or any other form of visa which is not sponsored by the University).  
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Please ensure that you report any changes in your immigration status immediately to the HR 
Department.  
 
The HR department can be contacted by email: hr@hud.ac.uk.  
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