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Vice Chancellor’'s Welcome

Welcome to the University! Although we are a large and complex organisation, | hope you will
soon find your feet in the School or Service in which you are working, with the help of colleagues
and your line manager, who will induct you fully into your new role.

Each of us has a part to play in supporting the work of the University in meeting the needs of
industry, business, the professions and the community. The University's success, and the quality
of teaching, learning and enquiry, depends on the contribution we all make, whatever the nature of
our posts.

I hope you will find your time here personally satisfying and professionally challenging. We shall
seek to help you make your best contribution towards the University's success. We look forward to
having the benefit of your contribution.

Professor Bob Cryan CBE DL FRENng
Vice-Chancellor



1. Campus Maps

To help you familiarise yourself with our campus and buildings, please take a look at our
our 3D Campus Map and Accessible Route Maps

2. Scopus Affiliation

Relevant to Research, Academic and Senior Staff only

Scopus is an abstract and citation database of peer-reviewed literature: scientific journals, books
and conference proceedings and offers a comprehensive overview of international research output
in the fields of science, technology, medicine, social sciences, and arts and humanities.

Do you have a Scopus profile?
If you do, please update your profile to reflect your affiliation with the University of Huddersfield.

The easiest way to manage your Scopus profile is on the Scopus Orcid website. Follow the steps
in this wizard to create a single profile containing all of your publications and to ensure your
updates and any corrections are sent to Scopus.

If you don’t have an existing Scopus profile, see the Scopus website or speak to your Director of
Research within your School for more information.

3. Car Parking Facilities

We have 2 car parking permit options available to staff via a monthly payroll deduction:

e A personally allocated, fixed parking bay at a cost of £70/month. This will provide the
permit holder access to their allocated bay Mon — Fri between 06.00 — 22.00.

e A Licence to Hunt permit, at a cost of £46/month. Licence to Hunt permits will allow the
permit holder access to specified car parks between 06.00 — 22.00 Monday to Friday. The
permit will not guarantee a parking space but will be issued at a permit to parking space
ratio that we believe will mean that permit holders will be able to park.

There is currently a waiting list for car parking permits. If you would like to join the waiting list, you
can reqister your interest with Estates and Facilities from your first day of employment with us.
(Please note the link provided will only be available to you from your first day).

Alternative nearby parking
There are a number of alternative car parks located close to the University and the town centre.

4. Computing Facilities

When your contract is issued the IT Support Team create computer log in details and an email
address for you. Your line manager will provide your log in details, including user name and
password, on your first day.


https://www.hud.ac.uk/about/maps/
http://orcid.scopusfeedback.com/
http://www.scopus.com/
https://hudac.sharepoint.com/sites/U166-INT-Parking/SitePages/Home.aspx
https://www.kirklees.gov.uk/beta/transport-roads-and-parking/parkingspaces/

The first time you log in you will be required to register a mobile phone for occasional secondary
authentication (aka multifactor authentication / MFA). Don’t worry if you haven’t used MFA before,
you’ll be guided through the process by the system. If you do not have a University mobile phone
provided as part of your role you will need to use your personal phone for this

Should you find that you have any IT related queries please contact the IT Support Helpline on
extension 3737 or email it.support@hud.ac.uk.

5. Staff ID Cards

Every member of staff requires an ID card. This card will give you access to swipe doors within
the School/Service, car parks (if applicable) and you can also borrow books from the University
Library.

During your induction with our Payroll Team you will receive instructions on how to obtain a Staff
ID Card.

6. Annual Leave and University Closure Days

The annual leave year runs from 1 September to 31 August each year.

¢ Full Time Entitlement for Senior Staff is 236.8 hours (32 days)
e Full Time Entitlement for Academic Staff is 273.8 hours (37 days)
e Full Time Entitlement for Support Staff is 222 hours (30 days)

Public holiday and discretionary disclosure days are in addition to this entitlement.

7. Employee Benefits

The University has a number of benefits available to employees.

8. Equality, Diversity and Inclusion

The University embraces and celebrates the diversity of our staff, students and applicants and
works to ensure University policies, practices, procedures and projects are inclusive. Central to
our strategy, is inspiring and enabling all our students to succeed and we have committed to
eliminating attainment gaps in degree outcomes, student continuation and graduate employment
outcomes.

We have already embraced a number of initiatives to further support our Equality, Diversity and
Inclusion journey. This includes:

e Holding the Athena SWAN Bronze Award for gender equality since 2015 and the HR
Excellence in Research Award since 2011,

e Achieving the Stonewall LGBTQ+ Inclusive Employer Gold Award and Top 100 Employers
2024.

e Becoming accredited as a Disability Confident Employer; and

e Holding the Race Equality Charter Bronze Award.


mailto:it.support@hud.ac.uk
https://www.hud.ac.uk/hr/jobs/staffbenefits/holidayentitlement/
https://staff.hud.ac.uk/hr/useful-information/employee-benefits/

The University supports staff and students through the provision of EDI networks and support from
external organisations and charters to build and maintain an inclusive community. The University
has a number of staff networks which include the following:

LGBTQI+ Staff Network

BAME Staff Network

Staff Disability Network and Neurodiversity Group
Women’s Staff Network

Our staff networks provide an opportunity for staff who share a protected characteristic to network,
obtain peer support and share information. Further information on the staff networks detailed
above can be found on our Equality, Diversity and Inclusion web pages.

9. MyHR

MyHR enables you to take control of your own personal data and carry out a number of tasks
without filling in paper forms or needing to come into the HR Office. You are currently able to:

View and amend your personal contact details, your equalities data and update your
emergency contact details

View and amend your bank details

View your payslip

View your absence history

View your current job details

Book annual leave

MyHR is available to use both on and off campus and you can even log on using a mobile device.


https://staff.hud.ac.uk/equality/
https://myhr.hud.ac.uk/
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10. Induction & Continuous Professional Development

You can find out lots of useful information about your induction process on the People &
Organisational Development website under the section ‘Induction and Settling In’.

Details of specific courses you are invited to attend as part of your induction can be found on our

website.

The programme comprises of two classroom-based sessions: Meet the Vice-Chancellor and
Campus Awareness, plus a range of other online resources. Your line manager will be able to

discuss with you which sessions and resources would be beneficial to your role in the University

and create an induction plan appropriate to you.

There are mandatory training courses, which you will need to do during your probation.

The latest People & Organisational Development courses, including session dates and times, can

be found on our website along with the full array of courses we have on offer, under the various

themes.



https://staff.hud.ac.uk/hr/pod/
https://staff.hud.ac.uk/hr/pod/
https://staff.hud.ac.uk/hr/pod/induction-and-settling-in/
https://staff.hud.ac.uk/hr/pod/learnupon/mandatory-suite/
https://staff.hud.ac.uk/hr/pod/
https://staff.hud.ac.uk/hr/pod/coursecategories/

11. First Aid and Mental Health First Aid

At the University, we believe that your physical health is as important as your mental health and
we have a network of First Aid and also Mental Health First Aid trained staff available within the

University.

12. Useful Links

Staff Handbook e Citizens Advice Bureau
Student Support Knowledge Base

[ ]
e Your Relocation Journey .

Pension Schemes:

e West Yorkshire Pension Fund

e Teachers’ Pension Scheme:
Universities Superannuation
Scheme:

D) wom -
8 [ ] INCLUSIVE
UNIVERSITY =3 EMPLOYEF 3 EMPLOYER
AWARDS workglace :g T 2 st
Wir wellbein (S [l :
CHQRTE% 1% 3 2024

e Athena
Gt SWAN

- 4

X M2 disability| “AdvanceHE

e
B confident —MM p—— )
Tus Quern's L EMPLOYER CHARTE

ANNIVERSARY PRIZES
P Haceran awss Fuavin b Avaon

Bronze Award

%
%:30N5‘9

2015

West Yorkshire

THE AWARiIm§ THE AWARDS o

Cax AWARD WINNER WINNER WORK
UNIVERSITY OF THE YEAR 2011, 2012, 2013, 2015 CHARTER



https://staff.hud.ac.uk/media/universityofhuddersfield/content/files/hr/policies/staffhandbook/University_of_Huddersfield_Staff_Handbook.pdf
https://www.hud.ac.uk/hr/jobs/relocation/
https://www.citizensadvice.org.uk/
https://unishare.hud.ac.uk/uniwide/studentsupportknowledgebase/SitePages/Home.aspx
https://www.wypf.org.uk/
https://www.teacherspensions.co.uk/
https://www.uss.co.uk/members/members-home/leaving-the-scheme
https://www.uss.co.uk/members/members-home/leaving-the-scheme

